Civil Case Opening by Attorneys Wednesday, May 1, 2013

Welcome to the Civil Case Opening
Electronic Learning Module presented by the

U. S. District Court,
Southern District of California

Opening Civil Cases
in CM/ECF

Slide notes:

Welcome to the Civil Case Opening Electronic Learning Module presented by the U. S. District Court, Southern District of California.
Opening Civil Cases in CM/ECF.
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Important Notes
o]

e Before you open your new civil case electronically,
you must complete and save all documents in PDF
(Examples: the Complaint or the Notice of Removal,
the JS-44 Civil Cover Sheet).

e The Civil Cover Sheet must be attached as the last
page of the Complaint or the Notice of Removal.

e Individual PDF documents must not exceed ten (10)
megabytes (MB). PDF documents larger than ten
(10) megabytes must be submitted in multiple
segments, not to exceed ten (10) megabytes.

Slide notes:

Important Notes

e Before you open your new civil case electronically, you must complete and save all documents in PDF (Examples: the
Complaint or the Notice of Removal, the JS-44 Civil Cover Sheet).

e The Civil Cover Sheet must be attached as the last page of the Complaint or the Notice of Removal.

e Individual PDF documents must not exceed ten (10) megabytes (MB). PDF documents larger than ten (10) megabytes must
be submitted in multiple segments, not to exceed ten (10) megabytes.
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Important Notes (continued)

e Have your credit card information ready.
E-filing a Complaint or a Notice of Removal
in the CM/ECF system will require you to
enter your credit card information using
Pay.gov, which is built into the event.

e All new sealed civil cases must be filed in
paper.

Slide notes:

Important Notes (Continued)
Have your credit card information ready. E-filing a Complaint or a Notice of Removal in the CM/ECF system will require you
to enter your credit card information using Pay.gov, which is built into the event.

e All new sealed civil cases must be filed in paper.
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SO A O Rl TS s

File Edit Wew History Bookmarks Tools Help

ép CM/ECF - casd-login

lities = Search Logout

U.S. District Comrt
Southern District of California
Official Court Electronic Document Filing System

This message is contained in the file OperationlTotice htm.
Tou tmay use this file to alert users to current CM/ECTE operational 1ssues

This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject fo Federal Ruls of
Civil Frovedure 11, BEvidence of unautharized or criminal activity will be forwarded to the appropriate law enforcement afficials.

TWelcome to the T8, District Court for the Southern District of California Electrotue Document Filing System. This page 12 for use by attemeys and firms
participating in the electronic filing system. The most recent version of the Adebe FDF reader can be obtamed by selecting the POF Seftings option listed below

PDF Settings &

To file a new case, click on Civil on the Main CM/ECF Menu bar.

Slide notes:
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Wednesday, May 1, 2013

&% CM/ECF - casd-Civil Events

Civil Events

Open a Case
[File a New Cil Case - Attornes

Initial Fleadings and Service

tyenis Mozl ladarefox:

File Edit Wew History Bookmarks Tools Help

Criminal~ Query Reports~

Proposed Orders
Email Addresszes for Proposed Orders

Other Filings

Complaints, Other Tnitiating Documents  Netices

Service of Process

Answers to Complaints
Other Answers

Motions and Related Filings
Idotions
Responzes and Replies

Trial Documents
Appeal Documents
Other Documents
Credit Card Payments

ities ~

Search

Slide notes:

Click on the File a New Civil Case - Attorney hyperlink.
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sl = I Fy e - [B]X]

Ele Edit Wew History Bookmatks Tools Help

&[5 cM/ECF - casd

criminal~ Query Reports~ Utilities ~ Search Logout

File a New Civil Case - Attorney
“** IMPORTANT ***

Attoineys are required to submit case tiating documents to the “"master” case by following the prompts below.
The filing date will be the date docmmnents are submitted to the master case AND the filing fee paid through Pay.gov.

Yow case submission MUST consist of OINE ENTRY
ALL attaclunents MIUUST be made to the case nutiating docket entry (C'ivil cover sheet, declarations, state comt docwmmnents, motions, efc)

DO NOT malke any other entiies to the Master Case
DO NOT add parties or attorneys to the Master Case

Documents should be broken up smaller than the 10mb size Limit.

Slide notes:

Read the user messages carefully.

*IMPORTANT**

Attorneys are required to submit case initiating documents to the master case by following the prompts below.

The filing date will be the date documents are submitted to the master case and the filing fee paid through Pay.gov.

Your case submission must consist of one entry. All attachments must be made to the case initiating docket entry (Civil cover sheet,
declarations, state court documents, motions, etc).

Do not make any other entries to the Master Case.
Do not add parties or attorneys to the Master Case.
Documents should be broken up smaller than the 10MB size limit.

Click Next to continue.
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Wednesday, May 1, 2013

G caed e Ml rarero:
File Edit Wew History Bookmarks Tools Help
&% cM/ECF - casd

Criminal~ Query Reports~

File a New Civil Case - Attorney
3:10-cv-999949 Plaintiffs v Defendants

Please enter First Plamtiff Mame: John Does

Utilities ~

Search

Please enter First Defendant Name: |Roes Carporation

Slide notes:

Enter the name of the first listed plaintiff and the first listed defendant.

Click Next to continue.
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Slide notes:

Criminal~ Query Reports~ Utilities = Search

File a New Civil Case - Attorney

Fee Schedule

Please select the correct event on the next page based on the following fee schedule:

Civil Case - 5400 filing fee

Complaint

Motion for Retum of Seized Property
Maotion for Withdrawal of Reference
Motion to Compel Arbitration Award
Motion to Enforce IRS Summons

Maotion to Enforce Ot of District Subpoena
Motion to Quash IRS Summons

Motion to Quash

MNotice of Remowval

Petition

Miscellaneous Case - 546 filing fee

Registration of Judgment
Cut of District Order Appointing Receiver
Other - Miscellaneous Case

CM/ECF displays the filing fee schedule. Please read this carefully.

Logout
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Slide notes:

(I8 crecE - casd - hies

Edit View Higtory Bookmarks Tooks Help

I+ CMVECF - casd

Criminat~ Query Reports=

Civil Case - 5400 filing fee
Complaint

Motion for Retum of Seized Property
Motion for Withdrawal of Reference
Motion to Compel Arbitration Award
Motion to Enforce IRS Summons

Motion to Enforce Out of District Subpoena
Motion to Quash IRS Summons

Motion to Quash

Notice of Removal

Petition

Miscellaneous Case - $46 filing fee

Registration of Judgment
Out of District Order Appointing Receiver
Other - Miscellaneous Case

Petition for Writ of Habeas Corpus - $5 filing fee

Petition for Wit of Habeas Corpus

fEI-Eal:

If necessary, scroll down to read the entire fee schedule.

Click Next to continue.

Utilities ~

Logout
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) IGMIEGE = Gasd\= MozillaiFirefox Mi=1E3
Ele Edit Wew History Bookmatks Tools Help
&[5 cM/ECF - casd 5

Criminal~ Query Reports~ Utilities ~ Search Logout
File a New Civil Case - Attorney
Start typing to find an event
Available Events (click to select an event) Selected Event
il Case 1|
cellaneous Case
Petition for Wit Of Habeas Corpus

Slide notes:

For this demonstration, you will be submitting a new civil case and will be paying the $400.00 filing fee.

Click on the Civil Case event.
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" IGMIEGT: ~casd |- Mozillairefox

BEH
Ele Edit Wew History Bookmatks Tools Help
&[5 cM/ECF - casd

criminal~ Query Reports~

File a New Civil Case - Attorney
|

Available Events (click to select an event)

Utilities - Search

Logout

Selected Event
il Cage o i Civil Case
cellaneous Case
Petition for Wit Of Habeas Corpus
[ |

Slide notes:

The event, Civil Case, now appears in the Selected Events field on the right.

Click Next to continue.
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@

asd =Mozillailarefox: “J‘_‘—ﬂﬂ

Ele Edit View History Bookmatks Tools Help

&[5 cM/ECF - casd + ~

criminal~ Query Reports~ Utilities ~ Search Logout

File a New Civil Case - Attorney

The Clerk's office will prepare and electvonically issue a swoanons if appropriate. Please do not attach a swnons forn ov file a request for a
SUNINoNSs.

Select the pdf document and any attachments.

Main Document

Browse..

Attachments Category Desciiption

L

Slide notes:

The Clerk's Office will prepare and electronically issue a summons, if appropriate. Please do not attach a summons form or file a
request for a summons.
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@

asdSMozillaiarefox
Ele Edit View History Bookmatks Tools Help

&[5 cM/ECF - casd

Criminal~

Query

Reports~ Utilities ~ Search Logout

File a New Civil Case - Attorney

SInIinons

Select the pdf document and any attachments.

(Main Document

Browse

The Clerk’s office will prepare and electvonically issue a swoanons if appropriate. Please do not attach a swmnons forn ov file a request for a

Attachments

L

Category Desciiption

Slide notes:
This screen allows you to Browse and navigate to the PDF document of your complaint.

Click on the Browse button to navigate to the PDF document of the complaint.
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Slide notes:

&[5 cM/ECF - casd

File a New Civil Case - Atto

The Clerk’s office will prepare and ¢

smnmons
Select the pdf document and any att:

Main Document

Attachments

1= Uyl

Laak in:

&)

My Recent
Documents

-

Desktop

My Documents

o
My Computer
<

=]
by Metwork

Reports~

|23 Training PDF Documents

rf i_omplaink Does civil case, pdf

-; Camplaint for TESTIMG AUSA.pdf

= Complaint for TESTIMNG. pdf

‘; iZomplaink Part 2, pdf

"|Exhibit 1 of Complaint Does civil case, pdf
Misc Case Part 2.pdf

: Misc Case Registration of Jgm_ pdf

" Motice of Appeal.pdf

" MNotice of Remaoval Roes Surety Answer,pdf
t Motice of Removal Roes Surety divil case, pdf

" |Petition Far \Writ of Habeas Corpus TEST.pdf

File name:

Files of type: All Files

 file a request for a

Click on the PDF document of the complaint to select it.
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&[5 cM/ECF - casd

File a New Civil Case - Atto

The Clerk’s office will prepare and ¢
SUWnInons.

Select the pdf document and any att:

Main Document

Attachments

Criminal~

Fll= Uplzrd

Laak in:

Y
)
My Recent
Documents

-

Desktop

My Documents

o
My Computer
<

=]
by Metwork

Reports~

|23 Training PDF Documents

- Complaint for TESTING AUSA.pdf
= Complaint for TESTIMNG. pdf

‘; iZomplaink Part 2, pdf

hibit 1 of Complaint Does civil case. pdf

isc Case Part 2.pdf

- Misc Case Reqistration of Jgm_,pdf

T Natice of Appeal pdf

" Notice of Removal Roes Surety Answer . pdf
t Motice of Removal Roes Surety divil case, pdf
‘; Petition For Wit of Habeas Corpus TEST.pdf

File name:

Files of type: All Files

Complaint Does civil caze. pdf

Cancel

 file a request for a

Slide notes:

Click the Open button to select the PDF document of the complaint.
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P@CJ F-c

asd =Mozillailarefox: “J‘_‘—ﬂﬂ

Ele Edit View History Bookmatks Tools Help

&[5 cM/ECF - casd + ~

Criminal~

Query Reports~

Utilities - Search Logout

File a New Civil Case - Attorney

The Clerk’s office will prepare and electvonically issue a swoanons if appropriate. Please do not attach a swmnons forn ov file a request for a
SUWnInons.

Select the pdf document and any attachments.

Main Document

TAFor Training\Training PDF Documen)| iBrowse..: ]

Attachments Category Desciiption

L

Slide notes:

The path of the PDF document and file name appear in the Main Document field.
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P@CJ F-c

asd =Mozillailarefox: “J‘_‘—ﬂﬂ

Ele Edit View History Bookmatks Tools Help

&[5 cM/ECF - casd + ~

Criminal~

Query Reports~

Utilities - Search Logout

File a New Civil Case - Attorney

The Clerk’s office will prepare and electvonically issue a swoanons if appropriate. Please do not attach a swmnons forn ov file a request for a
SUWnInons.

Select the pdf document and any attachments.

Main Document

THFor Training Training FOF Documen

Attachments Category Desciiption

'

Slide notes:

In this demonstration, we will attach Exhibit 1 of the complaint. Click on the Browse button next to the field on the Attachments 1 line.
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&[5 cM/ECF - casd + ~
criminal~ Reports~
File a New Civil Case - Attoj = Uy ?]x]
Laak in: | (253 Training PDF Daocuments & T @

The Clerk’s office will prepare and ¢ file a request for a

-; iZomplaink Does civil case, pdf

suninons =1
4 ‘3 T Complaint for TESTING AUSA.pdf
-
Select the pdf document and any att] My Fecent | |T/Complaint for TESTINGpof

Documents ™% Complaint Part 2, pdf

r‘ﬂ% r Exchibit 1 of Complaint Does civil case.pdf I

% Misr Case Part 2,pdf

- Misc Case Reqistration of Jgm_,pdf

T Natice of Appeal pdf

" Notice of Removal Roes Surety Answer . pdf
Attachments S '_ Motice of Removal Roes Surety divil case, pdf
‘; Petition For Wit of Habeas Corpus TEST.pdf

Main Document
TAFor Training Training FOF Docurmen

Desktop

My Documents

o

My Computer

‘_’l File name:

=] "
iy Hetwork Files af type: All Files

Slide notes:

Click on the PDF document of Exhibit 1 of the complaint to select it.
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&[5 cM/ECF - casd

File a New Civil Case - Atto

The Clerk’s office will prepare and ¢
SUWnInons.

Select the pdf document and any att:

Main Document
TAFor Training Training FOF Docurmen

Attachments

Criminal~

Fll= Uplzrd
Laak in:

&)

My Recent
Documents

-

Desktop

My Documents

o
My Computer
<

=]
by Metwork

Reports~

|23 Training PDF Documents

-; iZomplaink Does civil case, pdf
Z Camplaink for TESTIMG AUSA.pdf
= Complaint for TESTIMNG. pdf

- Misc Case Reqistration of Jgm_,pdf
T Natice of Appeal pdf

" Notice of Removal Roes Surety Answer . pdf
t Motice of Removal Roes Surety divil case, pdf
‘; Petition For Wit of Habeas Corpus TEST.pdf

File name:

Files of type: All Files

Exhibit 1 of Complaint Does civil case. pdf

 file a request for a

Cancel

Slide notes:

Click the Open button to select the PDF document of Exhibit 1 of the complaint.
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P@CJ F-c

asd =Mozillailarefox: “J‘_‘—ﬂﬂ

Ele Edit View History Bookmatks Tools Help

&[5 cM/ECF - casd + ~

Utilities -

Search

Criminal~

Query Reports~ Logout
File a New Civil Case - Attorney

The Clerk’s office will prepare and electvonically issue a swoanons if appropriate. Please do not attach a swmnons forn ov file a request for a

SInInons

Select the pdf document and any attachments.

Main Document

THFor Training Training FOF Documen

Attachments Category Desciiption

Remove

1. TAFor TrainingyTraining POF Dacumen Brows

.

Slide notes:

Since an attachment is being added, you must select a Category or enter a description.
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Slide notes:

= MozillaFirefox

EE

Ele Edit View History Bookmatks Tools Help

&[5 cM/ECF - casd

criminal~ Query Reports~ Utilities ~ Search Logout

File a New Civil Case - Attorney

The Clerk’s office will prepare and electvonically issue a swoanons if appropriate. Please do not attach a swmnons forn ov file a request for a

SInInons

Select the pdf document and any attachments.

Main Document

THFor Training Training FOF Documen

Attachments Category Desciiption

1. TAFor TrainingyTraining PDF DDcumen[ Browse. “ |
:

Click on the Category select list.
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Slide notes:

CE -

P@ a ir, C L_j ¥
Ele Edit View History Bookmatks Tools Help
&[5 cM/ECF - casd

Mozil

criminal~ Query Reports~

ties = Search Logout
File a New Civil Case - Attorney

The Clerk’s office will prepare and electvonically issue a swoanons if appropriate. Please do not attach a swmnons forn ov file a request for a
SUWnInons.
Select the pdf document and any attachments.

Main Document

THFor Training Training FOF Documen

Attachments Category Desciiption
1. TAFor TrainingyTraining POF Docurmen| Browse. |
Afficanit
2. Brow: Appendix
Declaration

temo of Foints and Authorities
Motice

Proot of Service

Reguest for Judicial Motice
Staternent of Facts
Supplement

Select Exhibit from the Category select list.
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= MozillaFirefox

Bookmarks

EE

Ele Edit View

History Tools  Help

&[5 cM/ECF - casd
criminal~

File a New Civil Case - Attorney

SInInons

Select the pdf document and any attachments.

Main Document

THFor Training Training FOF Documen

Query

Reports~

Utilities ~ Search Logout

The Clerk’s office will prepare and electvonically issue a swoanons if appropriate. Please do not attach a swmnons forn ov file a request for a

Attachments

1. TAFor TrainingyTraining PDF DDcumen

N '
Category

Exhikit

Desciiption

| | Remone

MNext

Slide notes:
Type ‘1’ in the Description field.
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B

Ele Edit View History Bookmatks Tools Help

CE - Mozilladar

&[5 cM/ECF - casd + ~

criminal~ Query Reports~ ties ~ Search Logout

File a New Civil Case - Attorney

The Clerk’s office will prepare and electvonically issue a swoanons if appropriate. Please do not attach a swmnons forn ov file a request for a

SInInons

Select the pdf document and any attachments.

Main Document

THFor Training Training FOF Documen

Attachments Category Desciiption

1. TAFor TrainingyTraining PDF DDcumen Exhikit [~
:

Slide notes:

Click Next to continue.
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L CHIEGT S eae Mo 1Al refox
Ele Edit Wew History Bookmatks Tools Help
&[5 cM/ECF - casd

Criminal~

File a New Civil Case - Attorney

Query

Reports~

Utilities - Search

l%.re yourequesting a Temporary Restrammg Order?

Logout

Slide notes:

If you are requesting a Temporary Restraining Order, you must click the "Yes' radio button.
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) IGMIEGE = Gasd\= MozillaiFirefox Mi=1E3
Ele Edit Wew History Bookmatks Tools Help
&[5 cM/ECF - casd

Criminal~ Query Reports~ Utilities -

Search Logout
File a New Civil Case - Attorney

Are yourequestng a Temporary Restraming Order?

OMo

Slide notes:

For purposes of this demonstration, the 'Yes' radio button will be selected.

Click Next to continue.
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@ CMIECE - casd = MozillaiFirefox: ddm

Ele Edit Wew History Bookmatks Tools Help

&[5 cM/ECF - casd + ~

criminal~ Query Reports~ Utilities ~ Search Logout

File a New Civil Case - Attorney

Illf vou are filing a monon for TRO or mpuncave rvelief with this complaint you must alert the Clerk’s Office dwing business howrs at 619-557-6361 |

Slide notes:

If you are filing a motion for TRO or injuctive relief with this complaint, you must alert the Clerk’s Office during business hours at
619-557-6361.

Click Next to continue.
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scasd =Mozillaarneiox

Ele Edit Wew History Bookmatks Tools Help

criminal~ Query Reports~

File a New Civil Case - Attorney

If any of the following special cirenmmstances apply please select it below.

Otherwise select NOINE of the above.
All cases will be reviewed for compliance with filing fees.

(T am a US Attorne |

O7 am filing with an an Application to Proceed Without Prepayment of Fees
= NOME of the above

Utilities - Search Logout

Slide notes:
Three selections are listed.

| am a US Attorney.

I am filing with an Application to Proceed Without Prepayment of Fees.
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asd|- MozillaiFirefox: [- B[]

Ele Edit Wew History Bookmatks Tools Help

&[5 cM/ECF - casd

criminal~ Query Reports~ Utilities ~ Search Logout

File a New Civil Case - Attorney
If any of the following special cirenmmstances apply please select it below.
Otherwise select NOINE of the above.

All cases will be reviewed for compliance with filing fees.

OTam a US Atterney

7T am filing with an an Application te Proceed Without Prepayment of Fees
EIOME of the abowe

Slide notes:

And None of the above, which is selected.
You will be paying the filing fee electronically.
Leave the radio button selected.

Click Next to Continue.
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| OMIEGT: - casd| - WMozl (i refon: Lj ..Ji:]

-Elc Edt  Wiew H-stu:p Bookmarks  Tooks  Help

Criminal= Query Reports~ Utilities = Seargh

File a New Civil Case - Attorney

‘o ave about to subimit vour pavinent o open the case. Do not nse yomr browser’s Back Button after clicking NEXT below. This conld lead 1o

e omplete dara bemg wansmitted as well as credit card charges

If you do not think a filing fee should be paid m this case press the back button

Fee: 8400

D) (Goo)

Slide notes:

This screen instructs you to avoid using the Back Button after clicking the Next button.
The filing fee amount is also displayed.

Click Next to continue.
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Online Payment Retum o your snginating application

Step 1: Enter Payment Information 1|2
Pay Via Plastic Card (PC) {ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *_|

Slide notes:

Account Holder Name: afyirain1l L

Payment Amount: 5400 00
Billing Address: 1010 Main Straat
Billing Address 2:
City:
State | Province: — bl
Zip | Postal Code: 92101

*
Country: United States v
VisA —
Card Type: e . = ) EX
Card Number: B it furiebar walion Shooie ol St BDBORE oF i)
Security Code: ‘ Halp firing wour peoyrte gods
Expiration Date: [+ ] |~

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process
[ Continue with Plastic Card Payment | | Cancel |

Hote: Please avard navigating the sie using your biowser's Back Button - this may lead to incomplete data being transmitted
and nanee hoina lnaded incarrectly Pleace pes the linke arvidod whonses nnecibla

You are now in the secure Pay.gov website.

The items marked with red asterisks are required fields.
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Slide notes:

K Ondine Payment

Online Payment

Pay Via Plastic Card (P
Required fields are ind

He Edt yew Mgory Goomuls Toodks e

Relum to your enginating application

Step 1: Enter Payment Information 112

C) (ex: American Express, Discover, Mastercard, VISA)
leated with a red asterisk "

Account Holder Name:
Payment Amount

Billing Address]
Billing Address 2
b Ciity3

State | Province:
Zip / Postal Code

Cauntry

*

aftyrain]0
$400.00
1010 Main Street 3
Anyiowm
California - CA ]
z1m

United States

Card Type:
Card Number
Security Code

Expiration Date

ize bl
1118 e

‘M_iwﬂ'_ﬂuﬂl

[ ~ W I~

and nanee haina lnadod ine

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process

[ Continue with Plastic Card Payment | [ Cancel |

Hote: Please avard navigating the sie using your biowser's Back Button - this may lead to incomplete data being transmitted

nrrectly Plesage nes the linke amsided whanewr nnecihis

Make sure that all of the required fields are completed.

Enter your credit card information.
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Slide notes:

B online Payment -

S uyn e
Step 1: Enter Payment Information 112
Pay Via Plastic Card (PC) {ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk i

Account Holder Name: afyirain1l ik

Payment Amount: 5400 00
Billing Addrgss: 1010 Main Steat
Billing Address 2:
City: Anytown
State | Province: Califomia- CA [+
Zip | Postal Code: 32101

Country: United States

[+

visAa 5 PTG Dogmen
Card Type: Visa g* 2 anlis T
Card Number: ™™™ 1118 Gast
Security Cade: ™™ * el fiin veur secsty code

Expiration Dates| 02 &3 * 7[2011080 *

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process
| Continue with Plastic Card Peyment | [ Cancel]

Note: Please avoid navigating the site using your browser’s Back Button - this may lead o incomplete data being transmatied
and pages being loaded incorrectly, Please use the links provided whenever possible

When all the required fields are completed, click on the Continue with Plastic Card Payment button.
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Slide notes:

Online Payment

Retum to your snginating application

Step 2: Authorize Payment
Payment Summary  Editihis information

Address Infermation

Ascount ::I!:zr attylrainid

Account Information
Card Type: Visa
Card Number:

(ARA]
1010 Main
Billing Address: Strast

Billing Address 2:
City: Anytown
State / Province: CA
Zip | Postal Code: 52101
Conntry: USA

1|z

Payment Information
Payment Amount: S400 .00

Transaction Date (92272010 18:04
and Time: EOT

Email Confismation Recaipt

To have & confirmation sent to you upon completion of this transaction, provide an emall address and confirmation below.

Email Address:
Confirm Email Address:

CC:

Authorization and Disclosure

Required fields are indicated with a red asterisk 3

| authorize a charge to my card account far the above amount in accordance with my cand issuer agreement. ] *

Dlene e b *Ciskenit B amme s

Step 2 of the process is to authorize the electronic payment.

Review the Account Information at the top of the screen.

b= Bl dbon anli anen Drnesins fhe bdban moms bhon anc s cold oneidb in o Binls troneoctinn-
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Slide notes:

If any of this information is incorrect, click the Edit Information link to return to the previous screen.

L0 Peyment oz [[xFirefox
Flle Edk  Wew Hgtory fockmarks Took  Hel
B Ondine Payment

Online Payment Betum ur gnginatin I

(3 1|2
Payment 5 y  Editihis inforrnation

Address Information Account Information Paymem Information
Account Holder Cand Type:Visa Fayment Amonnt: £400 00
| altytraini0
Mame: Card Number: i1 Transaction Date 052272010 18:04
1010 Main and Time: EOT
Billing Address: Streat
Billing Address 2:
City: Anytown

State / Province: CA
Zip ' Postal Code: 32101
Conntry: USA

Eimail Confitmation Recaipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Addiess:
Confirm Email Address:

cer 2 ,

Authorization and Disclosure
Required fields are indicated with a red asterisk »

| authanize a charge ta my card account for the above amount in accardance with my card issuer agreement ao*

b= Eleth sl mmmn Diresmins dhe bibiom e aes bhoan anes esold smes in e Binl s brsmesefinn e

Do not use the browser back button.
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o\ Payment i Moz [ Firelox - — - | ..’]ﬂ!
Ble Edt  Wiow Hgtory Qookmaks Toos  Heb
g Ondine Payment: T
Payment Summary  Edit this information )
Addiess Infermation Accaunt lnformation Fayment Information
Account Holder Cand Type:Visa Fayment Amoeunt: 5400 00
. allytraini i
Name: Card Number: 111 Transaction Date 08222010 15:04
1010 Main and Time: EOT

Billing Address: Street
Billing Address 2:
City: Anytawn
State | Province: CA
Zip ! Postal Code: 52101
Country: USA
Email Confirmation Receipt
To have @ confimation sent to you wpen completion of this transaction, provide an email address and confirmation below.
Email Addiess:
Confirm Email Address:

CcC:

Authorization and Disclosure
Required fields are indicated with a red asterisk &
1 authorize a charge to my card account for the above amount in accordance with my card issuer agreement. [ *

Press the “Submit Paymant” Buttan only once. Pressing the button mora than ance could result in multiple transactions
[ submitPayment | [ Cancal |

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted

Slide notes:
Complete the e-mail address fields to receive a receipt of the electronic payment.

This E-mail address does not need to be that of the attorney filing the complaint.
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4
Fle Edt  Wew Higtoey Gookmarks Jook  Help

Payment Summary  Editthis inforrnation A
Address Information Account Information Payment Information

Account Holder

h " sttytraint0 Card Type: Visa Payment Amonnt: 3400 00
ame:

Card Number: 111 Transaction Date 092272010 18:04

1010 Main and Time: EOT
Billing Addiess: Street

Billing Address 2:
City: Anytawn
State / Provinee: CA
Zip [ Postal Code: 52101
Conntry: USA
Email Confitmation Receipt
To have & confirmation sent to you upon completion of this transaction, provide an email address and confirmation balow.

Email Address: johndoe@test com
Confirm Email Addlesszl

CC:

Amhorization and Disclosure
Required fields are indicated with a red asterisk "
| authorize a charge to my card account for the above amoun in accordance with my card isswer agreemnent. [ N

Prass the "Submit Payment” Bultan only once. Pressing the button more than ance could result in multiple transactions.

| Submit Payment | [ Cancel |

Note: Please avoid namgating the site using your browser's Back Button - this may lead 1o incomplete data being transmitied

Slide notes:

Confirm the E-mail address.
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Payment Summary  Edit this information

Address Information Aceount Information Faymemt Information
Account Holdear Canl Type:Visa Fayment Amount: 540000
| altytraini0
Name: Card Number: ™ """1111 Transaction Date 09222010 18:04
1010 Main and Time: EOT
Billing Addiess: Streat
Billing Address 2:
City: Anytown

State [ Province: CA
Zip | Postal Code: 32101
Conntry: USA

Email Confitmation Receipt i
To have a confirmation sent to you wpen completion of this transaction, provide an email address and confirmation below.

Email Address: johndoe@test com
Confirm Email Address: [ohndoe@tast com

CC: Hererr

Authorization and Disclosure
Required fields are indicated with a red asterisk .

| authorize a charge to rmy card account fr the above amount in accordance with my card issuer agreement. [ *

Press the “Submit Payment” Buitan only once. Pressing the button mara than once could result in multiple transactions
[ submit Payment | [ cancal | -

Note: Please avoid navigaling the site using your browser's Back Button - this may lead to incomplete data being transmitted ®

Slide notes:

You may also insert additional E-mail addresses in the CC section.

Scroll down.
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Slide notes:

tiolp
Em Payment - =
Account Holder attytraini0 Cand Type: Yisa Paymemt Amount: 540000 [
Hame: Card Numbaen: 1111 Transaction Date 02222010 18:04
1010 Main and Time: ECT
Billing Address: Streat
Billing Address 2:
City: Anytaown
State | Province: CA
Zip | Postal Code: 92101
Conntry: USA
Email Confirmation Receipt
To have a confimation sent to you upon complefion of this transaction, provide an emall address and confirmation below.
| Emall Address: johndoe@testcom ]
Confitm Email Address: johndos@test com
cC: = £

Autherization and Disclosure

Requited fields are indicated with a red asterisk *

| | authonze & charge Lo my card account for the abowe amount in accordance with my cand issuer agreemeant [ * |

Prass the “Submit Payment™ Button only once. Pressing the button mare than once could rasult in multiple transactions
Submit Payment || Cancel |

Note: Please avoid navigating the sie using your browser's Back Button - this may lead 1o incomplete data being transmitted
and pages being loaded inconectly. Please use the links provided whenever possible

You must check the box to authorize the electronic payment.
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Slide notes:

= Online Payment

Account Holder
Nams attytrainid

1010 Main

Billing Address: Street

Billing Address 2:
City: Anytawn
State | Province: CA
Zip /| Postal Code: 52101
Countiy: USA
Emalil Confirmation Recelpt

CC:

Authorization and Disclosure

Ble Edt Wew Hgory Bookmaks ook Heb

Cand Type: Visa

Card Number:

Required fields are indicated with a red asterisk iy

11

Payment Aman

Transaction D
and Time: EOT

To have a confumation sent to you upon completion of this fransaction, provide an emaill address and confirmation below.
! Emall Address: johndae@test com
Confinm Email Address: johndos@tast com

| authorize a charge to my card account for the above amount in accordance wilh my card issuer agreement, 7] "

Prass the "Submit Payment” Buttan enly once. Pressing the button mare than ance could result in multiple transactions.
[ submit Payment ][ Cance! |

Note: Pleagse avoid navigating the sile using your brewser's Back Button - this may lead 1o incomplete data being transmitted
and panes being loaded incorrectly. Please use the links provided whenever possible

To complete the transaction click the Submit Payment Button.
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Slide notes:

@ UnlinelPaymentsmozillaihirefox:
Ele Edit Wew History Bookmatks Tools Help

<** Loading...

Your requestis being processed. Please wait.

N EEE

Wait while your electronic payment is being processed.

The following message will be displayed: “Your request is being processed. Please wait.”
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|GG casdlMozs | kirero 9 (=) E3]

Ele Edit Wew History Bookmarks Tools  Help

&J* CM/ECF - casd

Reports~

Utilities ~ Search Logout

File a New Civil Case - Attorney
The clerk will assign a udge and process the new case. You will receive a NEF with the permanent case numaber and jndge assigmnent.

(Cases will be processed within one business day of receipt. The "File Date' will be the date documents were submtted AND the filing fee is pad
throngh Pay.gov.

PLEASE PRINT & RETAIN THE FINAL SCREEN AS YOUR RECEIPT FOR SUBMITTING A NEW CASE
THIS IS NOT THE FINAL SCREEN. PRESS NEXT TO CONTINUE.

|Ne:d | | Clear ‘

Slide notes:
After the electronic payment is accepted, you will return to CM/ECF.

The Clerk will assign a judge and process the new case. You will receive a Notice of Electronic Filing with the permanent case
number and judge assignment.

Cases will be processed within one business day of receipt. The "File Date" will be the date the documents were submitted and the
filing fee is paid through Pay.gov.

Please print & retain the final screen as your receipt for submitting a new case.
This is not the final screen.

Press Next to continue.
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(]
 [5]%]

- LEMIECK: - eared - Mo [ refor
Fie Edt Wew Hatory Bockmerks Took  Heb

Criminal~ Query Reports~ Utilities = Search Legout

File a New Civil Case - ormey

Docket Text: Madify as Appropriate.
New Cial Case documents submmited { Filing fee received: $400 receipt mumber 0974-2196409 ) | TRO Requested

{Attaclments: # (1) Exlubat 1) (attytraml0, )

(Ga )

Slide notes:
The Docket Text window is displayed.

Click Next to continue.
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Slide notes:

Criminal~ Query Reports~ LUtilities -
File a New Civil Case - Attorney

Search Lagout

Docket Text: Final Text

Mew Civil Case documents submitted | Filing fee received: $ 400 receipt number 0974-2196409) , TRO
Requested (Attachments: # (1) Exhibit 1){attytrain10, }

Artennion!! Pressng the NEXT button on this screen comits this transaction. You will have no further opportuuty to
modify tas transaction if yon contime

Source D, Patk (for confi ion anfy):
Complant Does coal case pdf  pages: 1
Exhibat 1 of Complant Does cinl case pdf  pages: 1

[ Mext | [ Cleer |

This screen shows the final docket text, which includes the filing fee amount and the credit card transaction receipt number.

Page 44 of 51



Civil Case Opening by Attorneys

Wednesday, May 1, 2013

WS- cred - Mol Fire fore
Fis  Edt  Wew Hgory Bockmaks  Jook  Help

Criminal~

File a New Civil Case - Attorney

Query

Reports~

Utilities = Search Logout
Docket Text: Final Text

New Civil Case documents submitted | Filing fee received: $400 receipt number 0974-2196409.) , TRO
Requested (Attachments: & (1) Exhibit 1)(attytrain10, }

Artention!! Pressing the NEXT button om this seveen rorumats thos transaction. You will have no further apportumty to
modify this oransaction if vou confinue,

Source Document Patk (for confirmarion anly):
Complant Does ol casepdf  pages: 1

Exhibat 1 of Complant Does coml caze.pdf  pages: 1

| Nest | | Clear |

|
Slide notes:

This is the final screen before committing the transaction to CM/ECF.
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Slide notes:

Fle [Edt ow Higory
&J- CM/ECE - casd

| JCRITET- casdl- Mori ([ refox:

Bookmarks

Docket Text: Final Text

New Civil Case documents submitted ( Filing fee received: $ 400 receipt number 0974-2196409.) , TRO
Requested (Attachments: & (1) Exhibit 1){attytrain10, )

Todks  Heb

Criminal=

File a New Civil Case - Attorney

Seurce Document Path (for confirmation only):
Complamt Does el casepdf  pages 1
Extubat 1 of Complant Does cinl caze pdf  pages: 1

l Clear |

Query

You also see which documents are included in this filing.

Click Next to complete the submission of the case.

Reports~

Utilities =

Search Logout

Artention!! Pressing the NEXT button on tlus screen comunats this transaction. You will have no further oppornuuty to
modifv this ransaction if von contimmne
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@ CMIECE - casd = MozillaiFirefox: LJJQ

Ele Edit Wew History Bookmatks Tools Help

¢ CM/ECF - casd o+ -

EECF civil ~ Criminal~ Query Reports~ Utilities - Search Logout

File a New Civil Case - Attorney

Processing

Processing... please wait

Slide notes:

CM/ECF will process this transaction.
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OGS casdiEior) ([ Fireiox. A=E]

“Ele Ed‘t Wiew Higtory  Bookmarks lods I_Il:b

Criminal~ Query Reports~ Utilities = Search Logout

File a New Civil Case - Attorney ES
1.8 Distrct Comt

Southern Thstict of Califorma

Motice of Electronic Filing

The following transaction was entered by attytram 10, on 9/30/2010 at 10:56 AM PDT and filed on $30/2010

Case Name: Plamtffs + Defendants "
Case Number: 3:10-cu-9555%
Filer:

Docmaent Number: 33

ocket Text:
Mew Civil Case documents submitted ( Filing fee received: $ 400 receipt number 0974-2196409.) , TRO Requested (Attachments: #
1) Exhibit 1){attytrain10, )

No public notice (electronic or otherwise) sent because the entry is private

The followmg document(s) are associated wth ths transachon

Document descnption: Mam Document
Origmial filename:nfa
Flectonic docmnent Staan:

Slide notes:
The Notice of Electronic Filing, also known as the “NEF”, is displayed.

The NEF serves as notification that this case has been submitted in CM/ECF.
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| ICMACE - gasd)- MozillaFirefox:
Fle Edt Wew Hstory Bookmaks Took  Heb

Criminal~ Query Reports~= Utilities = Search Logout

File a New Civil Case - Attorney
1.5, District Court
Southern District of California
Motice of Electronic Filing

'The followang transaction was entered by attytran10, on 9302010 at 10:56 AM PDT and filed on 530/2010

Cage Name: Plamtifs v. Defendants
Case Number: 310-cw-99599
Filer:

Docuraent Nmnber: 33

Dhocket Text:

(1) Exhibit 1){attytrain10, )

Mo public notice (electromie or otherwise) sent becanse the entry is private
‘The follownng document(s) are associated with this transaction

Drocument descrption: Man Document
Omgmal filename:n/a
Flectronic docwment Stamn:

Slide notes:

Please print and retain this final screen, the NEF, as your receipt for submitting a new case.

MNew Civil Case documents submitted ( Filing fee received: $ 400 receipt number 0974-2196409,) , TRO Requested (Attachments: #

Page 49 of 51



Civil Case Opening by Attorneys Wednesday, May 1, 2013

Conclusion of Civil Case Opening
in CM/ECF

If you made any case opening errors,
you can contact the Clerk’s Office at
(619) 557-6361 during normal business
hours (8:30 a.m. - 4:30 p.m., M-F).

Slide notes:
This is the Conclusion of Civil Case Opening in CM/ECF.

If you made any case opening errors, you can contact the Clerk's Office at (619) 557-6361 during normal business hours,
(8:30 a.m. - 4:30 p.m., M-F).
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Conclusion of Civil Case Opening
in CM/ECF - continued

e The Clerk’s Office will review your filing and
send a Notice which will include the name
of the randomly assigned district judge,
magistrate judge and any pertinent
information relative to the electronic filing.

e A summons will be issued by the court and
electronically returned to the plaintiff's
attorney.

Slide notes:
Conclusion of Civil Case Opening in CM/ECF — continued

e The Clerk's Office will review your filing and send a Notice which will include the name of the randomly assigned district
judge, magistrate judge and any pertinent information relative to the electronic filing.

e A summons will be issued by the court and electronically returned to the plaintiff's attorney.
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